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1. O6mue moJ10KeHUs
1.1. Hacrosunee Ilopsnok paspa6oran mit MJIOY Ne21 nerckuit can «Ckaskay 1. [TnTkapanTa (nasee
—OYV) B coorsercTBHH ¢: DesiepabHeM 3akoHOM 0T 29.12.2012r Ne 273-33 «06 00pa3oBaHUH B
Poccutickoit @eneparuu», Oenepansasm 3akonom ot 02.05.2006r Ne 59-®3 «O TIOPSITIKE
paccMoTpenust obpamenuii rpaxaan Poceuiickoit @enepanum»; Ycrasom OV
1.2.TTopsifok peryupyroTest IpaBOOTHOLIEHHNS, CBA3AHHbIE ¢ PeaNH3amyei Ipa/IaHaMHy [IpaBa Ha
obpamenue. B OV, ycTaHaB/IMBaeTCs OPAIOK PACCMOTPEHHS 0OPAITCHIH IPAKIAH, 00be AMHEHNH
IPK/IAH, B TOM YHCIIE FOPHIHYeCKuX JHll, OV ¥ ero JOoIDKHOCTHBIME JIAIIAMH, & TAK)Ke IIOPAI0K
OpraHu3ayy MpueMa rpaxjamg.
1.3.YcranoBnenHslit HACTOAAM IOPSJIKOM PACCMOTPEHHS 0BpaIeHuit Ipak/laH paclpoCTpaHsercs
Ha BCE OOpaIlenus rpaxian, 3a HCKIIOICHIEM 0GpaITeH i, KOTOpbIE IIOIEKAT PACCMOTPEHHIO B
UHOM IOPSA/IKE, YCTAHOBIEHHOM (eiepaIbHbIME KOHCTUTYIIHOHHBIME 3aKOHAMH U HHBIMH
(beepaTbHBIME 3aKOHAMH.
1.4.Y craHOBIEHHBTH HACTOSTIAM IOPSIKOM PACCMOTPEHHs! 0OPAITEH H TPayIaH PACIIPOCTPAHSETCS
Ha TIPABOOTHOINEHHS, CBS3aHHBIE C PACCMOTPEHHEM 00paIeHU# HHOCTPAHHBIX TPaXKIaH M JIML Oe3
I'PaXaHCTBA, 33 HCKITIOUCHUEM CIIyYaeB, yCTaHOBIEHHBIX MEXTYHAPOIHLIM 10roBopoM Poccuiickoi
Deneparmu 1 eneparbHBIM 3aKOHOM.
1.5. Pacemotpenne obpatieruit rpakiaH SBISeTCS 06S3aHHOCTHIO 3aBejyrommero OV wiu ero
3aMECTHTEIIEH, KOTOPbIE HECYT LEPCOHAIBHYIO OTBETCTBEHHOCTh 3@ OPraHHU3AIHIO PAGOTHI 110
PaCCMOTPEHHIO 0OpalieHu# TP /IaH W UX IIPUEMY B COOTBETCTBHH C 3aKOHOIATEILCTBOM
Poccuiickoit Oezepanuu 1 HACTOSIIAM lopsixom .
1.6. B HacToseM nopsiike HCMOMB3YIOTCS CIleIyIONTAE OCHOBHBIE TEPMUHEL:
- o0pamenue rpasxiannHa (Jaee - obpameHue) - HarpasjieHHble B OY B MHUCEMEHHO#H GopMe Mk B
(hopme 3IIeKTPOHHOrO TOKYMEHTA TPeJIoIKEHHUE, 3asBICHNE HITH JKa00a, a TAKKe YCTHOE obparenue
TpaXXIaHHHA B 00pa3oBaTeIbHOE yUpEKIEHNE;
- MPEIOJKREHHE - PEKOMEH/TAlKS TPaXKAAHIHA TT0 COBEPIIEHCTBOBAHMIO esrensnocta OV,
HOPMATHBHO- IIPABOBBIX aKTOB yUPEIKICHUSL,
- 3asBJIEHHE - TPOCK0A IPAKIAHAHA O CONCHCTBHE B PEATU3alliy €0 KOHCTHTYIIHOHHBIX PaB U
CBOOO/I MM KOHCTHTYIMOHHBIX 1IPaB U CBOGOT APYTHX JIHII, MO0 COOOIIEHHE O HAPYLICHHH 3aKOHOB



Y MHBIX HOPMATHUBHBIX NIPABOBBIX aKTOB, HeAOCTaTKax B padore OY U NOMHKHOCTHBIX JIUII, TNOO
KpUTHUKa jaesTesbHoCcTH OY U JOMKHOCTHBIX JIULL,

- ’kaJ100a - mpock0a rpakJaHuHa O BOCCTAHOBJICHUU WIIM 3aIUTE €r0 HapyILIeHHbBIX MpaB, CBOOO WK
3aKOHHBIX HHTEPECOB JIN0O IMpaB, CBOOO] WIIM 3aKOHHBIX HHTEPECOB APYTUX JIUII;

- JOJIZKHOCTHOE JIMIIO - JIULIO, IOCTOSIHHO, BPEMEHHO WJIH 10 CIEeIUaIbHOMY MOJIHOMOYHIO
ocymecTpistoniee GpyHkuuu npeacrasutens OY 1100 BHIMONHAONIEE OPraHU3aUOHHO -
pacrnopsAuTeabHbIe, aAIMUHUCTPATUBHO- X034iCcTBEHHbIE QyHKIMU B OV

2. IIpaBo rpaxian Ha oOpaleHue, NPaBa U TAPAHTHH 0€30MACHOCTH IPAKIAHUHA B CBS3H C
paccMOTpeHHeM ero o0pameHus

2.1. I'paxxgane umeroT npaBo obOpamarbes B OY JTMYHO, a TaK)Ke HAIIPABJIATh UHAUBUyaJIbHBIC U
KOJIJICKTHBHBIE 00paleHs, BKIt04Yas o0OpaeHns 00beIMHEHUI TPaKIaH, B TOM YUCIIE IOPUITIECKUX
JIULL.
2.2. T'paxaane peain3yroT MpaBo Ha oOpalieHue CBOOOIHO U JOOPOBOIBHO, HE HApYIIIasl MPaB U
cBOOO/IBI IPYTUX JIHII.
2.3. PaccMoTpenue oOpaliieHuil rpaxaad OCyIIeCTBISIETCs] Oe€CIIaTHO.
2.4. Ilpu paccMoTpeHuU 0O0palleHus JOJKHOCTHBIM TUIOM (3aBenyrommM) OV rpaxaaHuH uMeeT
paBo:

* IPEACTABIATH AOMOJIHUTENbHBIE TOKYMEHTHI M MaTepHalibl THO0 00pamaThes ¢ mpoch00ii 00 ux
UCTpeOOBaHNH, B TOM YHUCIIE B 3JICKTPOHHOH (popme;

* 3HAKOMHTHCS C JOKYMEHTAaMU M MaTepHallaMu, KaCaloIlUMUCS PACCMOTPEHUS 0OpaIIeHUs, €CIIA ITO
HE 3aTparuBaeT Mpasa, CBOOO/IbI M 3aKOHHBIC MHTEPECHI IPYTUX JIUI] U €CITU B YKAa3aHHBIX JOKYMEHTaX
U MaTepuanax He COAepkKaTcs CBeJICHUS, COCTABIISIIOIINE FOCYAaPCTBEHHYIO WM HHYIO OXPaHSIEMYIO
denepanbHBIM 3aKOHOM TalHY;

* [10JIy4aTh MMCbMEHHBIN OTBET 110 CYIIECTBY OCTABIEHHBIX B OOpAIllEHUU BOIIPOCOB, 32
WCKJIIOUYEHHEM CITy4aeB, YKa3aHHBIX B IJ1aBe 7 HacTosero [lonoxenus, yBegomieHue o
nepeaapecalnuy MMCbMEHHOTO 0OpallleHHsl B TOCYAapCTBEHHBIN OpraH, OpraH MECTHOTO
CaMOYIIPaBIICHHSI WM JJOJDKHOCTHOMY JIMILY, B KOMIETEHIIUIO KOTOPHIX BXOJIUT PEIICHUE
MOCTABIICHHBIX B OOpAIllEHUU BOIIPOCOB;

* oOpamtarbest ¢ xKano0oi Ha MPUHATOE MO 0OpaIeHNIO pelIeHne WK Ha AelicTBue (0e3nelicTBre) B
CBSI3H C PACCMOTpPEHHEM OOpallleHus] B aIMUHUCTPATUBHOM U (WJIH) Cy/1IeOHOM MOPSIKE B
COOTBETCTBHUH C 3aKOHOJATENBCTBOM Poccuiickont denepanny;

* oOpamarbes ¢ 3asiBICHUEM O MPEKPALIEHUN PaCCMOTPEHUs 0OpalleHusl.

2.5. 3anpemaeTcst mpecieIoBaHue TPak/IaHUHA B CBSI3H ¢ ero oopamienueM B OV wim k
JOTHKHOCTHOMY JIUITY ¢ KPUTHKOM IEeATETbHOCTH YUPEKACHUS WIH TOJKHOCTHOTO JTUIA TMOO0 B HENIX
BOCCTaHOBJICHHS WJIM 3allIUTHI CBOMX TPaB, CBOOO M 3aKOHHBIX HHTEPECOB JIMOO MpaB, CBOOOI 1
3aKOHHBIX UHTEPECOB JIPYTUX JIHII.

2.6. [1pu paccMoTpeHun oOparieHust He JOMYyCKaeTCsl pa3rialleHue CBEACHUM, COIep KaIuXCs B
oOpallleHuH, a TAaK)Ke CBEJICHUM, KacalolInxXcs YaCTHOM JKU3HM IpaKAaHuHa, 6e3 ero cornacus. He
SBIISIETCS Pa3TIIalIeHHEM CBEICHHH, COJePKAIINXCSl B 0OpaIlleH! , HAallpaBJIeHNE MUCEMEHHOTO
oOparlleHus1 B TOCYJapCTBEHHBIN OpTraH, OpraH MECTHOTO CaMOYITPABJICHUS WIH JTOJKHOCTHOMY JIUILY,
B KOMITETEHIIHIO KOTOPBIX BXOJUT PEIICHHE TIOCTABICHHBIX B 00OPANIEHUH BOIIPOCOB.

3. TpeOoBaHUsI K NMCbMEHHOMY 00palleHUIO
3.1. 'pasxjaHuH B CBOEM MUCbMEHHOM OOpaIleHUH B 003aTeIbHOM MOPSIKE YKa3bIBaeT JU00
HAaUMEHOBAaHME YUPEKJEHUs, B KOTOPOE HaMpaBiseT MUCbMEHHOE oOpalieHue, 1100 GpamMuminio, ums,
OTYECTBO COOTBETCTBYIOIIETO JOJKHOCTHOTO JIUIA, TU00 JJOKHOCTH COOTBETCTBYIOIIETO JIMIIA, a
TaK)Xe CBOM (PaMUITUIO, M1, OTUECTBO (TIOCJIEIHEE - TPU HAJMYUH ), IIOYTOBBIN aapec, 0 KOTOPOMY
JIOJDKHBI OBITH HAalIPaBJIEHbI OTBET, YBEAOMIICHUE O Tiepeaipecaliii oopalieHus, nu3jaaraet CyTh
MIPeII0KEHUS, 3asBICHUSI UJTH 5KaJI00bl, CTAaBUT JIMYHYIO IIOJIIUCH U J1aTy.
3.2. B ciiyuae He0OXOMMOCTH B TIOJTBEP:KJICHHE CBOUX JIOBOJIOB I'PakJaHUH MpUjIaraer K
MMCbMEHHOMY OOpaleHUI0 JOKYMEHTBI M MaTepHalbl JIN0O UX KOIHU.



3.3. O6pamenue, nocrynusiiee B OY B ¢popMe 31EKTPOHHOTO TOKYMEHTA MOJICKUT PACCMOTPEHHUIO B
Nopsi/iKe, ycTaHOBJICHHOM HacTosmuM [lonoxenuem. B obpamennn rpaxiaHiH B 0053aTEIbHOM
MOPAJIKE YKa3bIBaeT CBOM (haMUJINIO, UMsI, OTYECTBO (ITOCIIEHEE - IPU HATHYUH), aJpec AIEKTPOHHON
II04YTHI, €CJIN OTBET JOJIZKCH 6BITB HaITpaBJICH B q)opMe 9JICKTPOHHOI'O IOKYMCHTA, U MMOYTOBBIHM aapec,
€CJIM OTBET JJOJKeH OBITh HAIpaBlieH B MUCbMEHHON dopMe. ['paskjaHiH BpaBe IPUIOKUTH K TAKOMY
oOparteHu0 Heo0X0UMbIC JOKYMEHTBI U MaTepUANTBI B JIEKTPOHHOHN (opMe TMOO0 HATIPABHUTH
YKa3aHHbIE IOKYMEHTHI 1 MaTepHallbl UJIM UX KOMHUH B MUCbMEHHOI Qopme.

4. HanpaBJjieHHe ¥ perucTpamnus NMCbMEeHHbIX 00paleHnid rpaskaan
4.1. Bee noctynatomue B OY nucbMeHHbIE 00paIeHUs TPaKIaH TPUHUMAIOTCS, YIUTHIBAIOTCS U
PErUCTPUPYIOTCA B TEUEHHUE TPEX IHEH ¢ MOMeHTa nocTyruieHus B OY uin A0IKHOCTHOMY JIMILY.
4.2. [TucpmenHoe oOpallieHne, coeprkaliiee BOIPOCHl, PEIICHNE KOTOPHIX HE BXOAUT B KOMIIETEHIIHIO
OY nnu 10KHOCTHOTO JIMLA, HAIIPABJISIETCsl B TEYEHUE CEMU JHEH CO JIHS PErMcTpaLuu B
COOTBETCTBYIOIIUI OPraH UM COOTBETCTBYIOLIEMY AOXKHOCTHOMY JIMIY, B KOMIIETEHIIUIO KOTOPBIX
BXOJIUT PELICHHE NIOCTABIEHHBIX B 0OpAIlEeHUH BOIIPOCOB, C YBEAOMIIEHUEM I'PaXIaHUHA,
HaIpaBUBIIETO 00paIIeHne, O Iepeaapecay 00paleHns, 3a HCKIIIOYCHUEM CTydasi, yKa3aHHOTO B
n.7.6. Hacrosmero Ilomoxenus.
4.3. B ciyuae, eciiu pelieHUe MOCTaBIEHHbBIX B TUCbMEHHOM 00pallleHuH BOIPOCOB OTHOCUTCS K
KOMIIETEHIIMHM HECKOJIbKUX FOCYJapCTBEHHBIX OPraHOB, OPIaHOB MECTHOI'O CaMOYIIPaBIICHUS UIIH
JOJKHOCTHBIX JIML, KOTHMS OOpallleHusl B TEUEHNUE CEMU JTHEH CO JHSI perucTpaly HalpaBiisieTcs B
COOTBETCTBYIOLIHME FOCYIapPCTBEHHBIE OPraHbl, OpraHbl MECTHOI'O CAMOYIIPABICHHSI WU
COOTBETCTBYIOIIUM JOKHOCTHBIM JIMIIAM.
4.4. 3anpeiaercs HampaBJIATh Kajo0y Ha pacCCMOTPEHHE B TOCYAAPCTBEHHBIN OpraH, OpraH MECTHOT'O
caMOyNpaBJeHUS WIN JOHKHOCTHOMY JIMILY, pellieHue Wi AeiicTBue (0e31elcTBre), KOTOPbIX
o0xaiyercs.
4.5. B ciyuae, eciiu B COOTBETCTBHUH C 3alpEeTOM, IIPeyCMOTpEeHHbIM 11.4.4 [1os10keHNsl, HEBO3MOXKHO
HanpaBJIeHUE Kal00bl Ha PACCMOTPEHHUE B FOCYIapCTBEHHBIN OpraH, OpraH MECTHOTO
caMOYMpaBJeHUS WIN JOHKHOCTHOMY JIMIY, B KOMIIETEHIIIO KOTOPBIX BXOJUT PELICHUE
MOCTaBJIEHHBIX B 00OpallleHMH BOMPOCOB, Xajlo0a BO3BPAILIAETCS IPaXTaHUHY C Pa3bsICHEHUEM €ro
npaBa 005kaJoBaTh COOTBETCTBYIOIINE pPEIlIeHNE WIN JeiicTBHe (Oe3/eiicTBIE) B yCTaHOBICHHOM
MOPSAJKE B CY/I.
4.6. Benenue nenonpon3Bo/ICTBA IO OOPAIICHUSIM TpaXKIaH OCYIIECTBISETCS 3aBeAYyIOIICH
4.7. PeructpalluOHHBIN HOMEp 00paleHNs yKa3blBaeTCsl Ha CBOOOJHOM MecTe 0OOPOTHON CTOPOHBI
MOCJIEHETO0 JTUCTa oOpalnieHus. PeructpannoHHbIil HOMEp COCTOUT U3 MOPSAKOBOTO HOMEpa U
MH/IEKCa )KypHaJla PerucTpaluy oOpalleHui rpax/iaH coriaacHo yTBEep)KIeHHONH HOMEHKIIAType Jell
yupexaeHuss KoHBepThl, B KOTOPBIX MOCTYIWIN TMCbMA, XPaHITCS B TEYEHHE BCETO MepHoa
paspelieHns oOpaleHni, Mocie Yero yHUuTOXKaTCs.
4.8. IloBTOpHBIE 0OpaleHNs] pErUCTPUPYIOTCS TaK K€, Kak U nepBuuHble. [Ipu 3ToM B KypHaie
peructpanuu oOpaleHui rpakJjad 1 Ha 000poTe MOCIEHETo JIMCTa OOpallleH s J1eaeTcs IOMETKa
«MTOBTOPHOY» C YKa3aHUEM PErucTPallMIOHHOTO HOMEpPA MPeIbIAYIIEro 0OparieHus.
4.9. TIOBTOpPHBIMU CUHTAIOTCS OOpaIleHHsI, TOCTYIUBIINE OT OJJHOTO ¥ TOTO e JIUIA [0 OJTHOMY U
TOMY 7€ BOIIPOCY, B KOTOPBIX: 00KaTyeTcs pelieHne, PUHITOE M0 IPEIbIIyIeMy 00pallieHu o,
noctynusiieMy B OY; cooOIaercst 0 HECBOEBPEMEHHOM PaCCMOTPEHHH MPEbIAYIIEro 00palieHus,
€CJIM CO BPEMEHU €ro MOCTYIUIEHHS] UCTEK YCTAHOBJIECHHBIN 3aKOHO/1aTEIbCTBOM CPOK PACCMOTPEHHS;
YKa3bIBaeTCs HAa JPYrHe HEJOCTAaTKU, JONYIEHHbIE IPU PACCMOTPEHNUHU U Pa3pELIEHUH MTPEABIAYIIETO
oOpareHusl.
4.10. B cnyyae eciv HOBTOpHOE 0OpallleHHe BBI3BAHO HAPYIIEHUEM YCTaHOBJIEHHOTO MOPsIKa
paccMOTpeHHsl 0OpallleHHi, 3aBe/lyIolas yUpeKIeHUEM MPUHUMAET COOTBETCTBYIOIINE MEPHI B
OTHOILICHUY BUHOBHBIX JIUI] U O pe3y/IbTaTaX PaCCMOTPEHUs 0OpaIleHusi COOOIIAET 3asiBUTEIIIO.
4.11. O6parieHust OJHOTO U TOTO XK€ JIUIA [0 OJTHOMY M TOMY K€ BOIIPOCY, HalpaBJjIeHHbIE
HECKOJIBKUM aJipecaTaM U NEpECIaHHble UMU JUIs pa3peIICHUs B BBIIECTOSIIYI0 OPraHU3alHIo,
paccMaTpuBaroOTCs Kak MepBUYHBIE.



5. PaccmoTpenue odpameHnust
5.1.06pamenue, nocrynusiiee B OY min JOKHOCTHOMY JIMILY B COOTBETCTBHHU C MX KOMITETEHIINEH,
MOJICKUT 0043aTETLHOMY PaCCMOTPEHHUIO.
5.2. Bce nmoctynuBIne 00paiieHus mociie perucTpaluy paccCMaTPUBAIOTCS 3aBEAYIOIIUM
yUpeXKJIEHUEM, KOTOPBIH OIpeiessieT UCTIONHUTEN. 3anpeniaeTcs HalpaBIIaTh Kajlooy Ha
paccMOTpeHHe JOJDKHOCTHOMY JIMILY, PEeLIeHHEe Wn AeicTBHE (Oe3/1eiicTBrEe) KOTOPOro 00KaIyeTCs.
5.3. 3aBeayroluii, €e 3aMEeCTUTENN U APYTUe TOJKHOCTHBIE JIMIA TP PACCMOTPEHUH U pa3pelieHun
oOpalnieHuil Tpakaan: * 00ecreunBalT 00bEKTUBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE PACCMOTPEHHE
oOpariieHus1, B ciiydae HeOOXOJMMOCTH - C y4aCTHEM IpaKJaHHHA, HAIIPABUBILIETO 0OpallleHue;
3aMpanimBarT, B TOM YUCIIE B AIEKTPOHHOU (hopMe, HEOOXOAMMBIE /ISl PACCMOTPEHUS 00paIieHus
JOKYMEHTBI U MaTepuaibl B APYTUX rOCYAapCTBEHHBIX OpraHax, OpraHax MeCTHOTO CaMOYIIpaBICHUS
U Y MHBIX JOJDKHOCTHBIX JIMII, 32 HCKIIFOYCHHUEM CYI0B, OPTaHOB JI03HAHUS U OPTaHOB
MIPEIBAPUTENILHOTO CIIEJCTBUS; IPUHUMAIOT MEPbI, HAIIPaBJICHHbIC HA BOCCTAHOBIICHUE WITU 3aAIIUTY
HapYIICHHBIX MIPaB, CBOOO M 3aKOHHBIX HHTEPECOB TPaXkIaHWHA; JAFOT MUCHMEHHBIN OTBET 110
CYIIECTBY MOCTABIEHHBIX B 0OpaIllEHUU BOIIPOCOB, 332 UCKIIOYCHUEM CIIy4YaeB, YKa3aHHBIX B IJ1aBe 7
Hacrosmero [1onoxenus; yBeJOMISIFOT IpaXkIaHMHA O HAIIPaBJICHUU eTo oOpaleHus Ha
paccMOTpeHHe B IPYTroi TOCYyJapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYIIPABIICHUS UIH HHOMY
JOJDKHOCTHOMY JIMITY B COOTBETCTBHHU C UX KOMITETCHIIUEH.
5.4. Ilo pe3ynbTataM mpoBepKU 0OpallleHus COCTABISAETCS MOTUBUPOBAHHOE 3aKIIIOUEHUE, KOTOPOE
JOJDKHO COJIEpKaTh OOBEKTHBHBIN aHAIN3 COOPaHHBIX MaTepuanoB. Eciu npu npoBepke BHISBICHBI
HapyILICHUS MPaB U OXPaHsSEMbIX 3aKOHOM MHTEPECOB Ipa)/IaH, HEIOCTATKU U YIYIICHUS B
nesrenpHocTH OV, 310ynOTpeOIeHHs TOTHKHOCTHBIMU TIOJTHOMOYHSIMH, TO B 3aKJTFOUEHUH JJOTKHO
OBITh YKa3aHO, KaKie KOHKPETHO MpeaaramTcs (IPUHATHI) MEpbl IO BOCCTAHOBJICHUIO HAPYIIEHHBIX
IIPaB U OXPaHSAEMbBIX 3aKOHOM MHTEPECOB IPAXKIaH, YCTPAHEHHUIO HEJOCTATKOB M YITYIICHUH B
nesarenpbHocTH OVY.
5.5. ObpareHne cunTaeTcs pa3penieHHbIM, €CITH PACCMOTPEHBI BCE TIOCTaBJICHHBIE B HEM BOIIPOCHI,
MPUHSATH HEOOXOAMMBIE MEPHI U JJaHBl UCUEPIIBIBAIOIINE OTBETHI 3asBUTENI0. ECiu B yI0BIETBOPEHUHU
oOpaInieHus TpakKIaHnHA -0TKa3aHO, OTBET JJOJDKEH COIEPIKAaTh YETKOE PAa3bICHEHHE MOPSIKa
00>aJIOBaHUS MPUHATOTO PEIICHUS C YKa3aHUEM OpTraHa WM JOJIKHOCTHOTO JHIA, KOTOPOMY MOKET
OBbITh HampaBJIeHa kanooa.
5.6. OTBeT Ha oOpaleHre MOAMKUChIBaeTCs 3aBeAyromuM OV, T0HKHOCTHBIM JTUIIOM JTHO0
YIIOJTHOMOYEHHBIM Ha TO JIUIIOM.
5.7. OtBer Ha obOpaiuenue, nocrynusiiee B OY nin JOIKHOCTHOMY JIMILY B OpME 3JIEKTPOHHOTO
JIOKYMEHTa, HalpaBJsieTcs B (hOpMe AIEKTPOHHOTO JOKYMEHTA T10 aJIpecy AIEKTPOHHON MOYTHI,
yKa3aHHOMY B 00OpallleHuH, UM B TUCbMEHHON (hopMe 0 TOUYTOBOMY aJIpecy, yKazaHHOMY B
oOparieHuu.
5.8. OTBeTHI 3asBUTEINSIM [1€YATAIOTCS HAa OJIaHKe YCTaHOBIEHHOU (DOPMBI M PETUCTPHUPYIOTCS 32 TEMH
K€ HOMEpaMH, 4TO U OOpaIIeHusl.
5.9. B ciiyuae yCTHOTO OTBETa 3asBUTEIIO COCTABIISIETCS] COOTBETCTBYIOIIAS CIIPaBKa, KOTOpast
mproOIIaeTCsl K MaTepraiaM pacCMOTPEHUs oOparieHus. B xxypHaie peructparuu oopameHui
rpaX<aH JeaeTcsi OTMETKA O TOM, YTO PE3yJbTaThl PACCMOTPEHHUS 00paIIeHUs COOOIIECHBI 3asBUTEIIO
B JINYHOI Oecere.
5.10. PaccmoTpeHHbIe 00paleHus Tpak/iaH, Mo KOTOPHIM MPHUHSTH COOTBETCTBYIOIINE PEIICHHUS, a
TaK)Xe KO OTBETOB 3asBUTEIISIM U APYTHE JOKYMEHTHI, CBS3aHHBIE C PACCMOTPEHHEM U
paspelieHneM oOpaleHu, ¢ HaAMKUChIO «B 71e510» 1 MOAMUCKHI0 COTPYIHUKA, OTBETCTBEHHOTO 32
paspelnieHne o0paIieHus 1Mo CyIIeCTBY, TePEIaloTCsl HCIIOHUTEIEM JIETOTPOU3BOIUTEIO JIIS
(dbopMupOBaHUS JieNa, BKIFOYEHHOTO B HOMEHKIATYPY JIe.
5.11. JIokyMeHTHI B JIefiaX pacrojararoTcsi B XpoHOJIOrHYeckoM nopsiake. Kaxmoe oOpamieHue u Bce
JOKYMEHTBI, OTHOCAIIHECS K €r0 PACCMOTPEHHIO U PAa3PEIIEHUI0, COCTABIISIOT B Jieie
caMocCTosITeNbHYI0 Tpymiy. [1pu dhopmMupoBaHuy e MPOBEPSIETCS MPABIIIEHOCT HAIPABICHUS



JIOKYMEHTOB B JIEJI0, UX MOJHOTA (KOMIUIEKTHOCTh). OOpalleHus rpax/iaH, He pa3pelieHHbIe 110
CYLIECTBY ITOCTABJIEHHBIX B HUX BOIIPOCOB, ITOAIIMBATH B JIeja 3alpeliacTcs.

5.12. JIokyMeHTHI U IIepenucKa 1o oOpalieHusM Irpax/iaH YYUThIBAIOTCSA U XPAHATCS Y 3aBE1YIOILEro
OTAENBHO OT APYTHX JOKYMEHTOB. 3ampeniaercss pOpMUPOBAHUE JIEJ UCTIOTHUTEISIMUA U XpaHEHHE UX
Y UCIIOJTHUTEIICH.

5.13. Cpok xpaHeHHs JIe) ¢ OOpaIIeHUsIMU TPak/IaH -5 JIeT MOCIie OKOHYaHUS MX BEICHHUS
JEJIONPOU3BOACTBOM. 3aBEYIOIIMNA HECET OTBETCTBEHHOCTD 32 COXPAHHOCTh JOKYMEHTOB I10
oOpalieHusM rpakaat. B ciyyae HE0JHOKpATHOTO OOpalleHus TpaKAaHuHA MATUIETHUH CPOK
XPaHEHUsI UCUUCIIAETCS ¢ AAaThl pErucTpaluy nociaegHero oopameHus. B HeoOXouMbIX ciaydasx
sKcnepTHON Komuccueir OY MokeT ObITh IPUHSATO PELICHNE 00 YBEIMUSHUN CPOKA XPAaHEHHS WU O
IIOCTOSIHHOM XpaHEHUH HanboJjiee HEeHHbIX MPeUIoKeHUH rpaxiaH. Cpok XpaHEeHUs KypHalia
peructpanuu oOpameHnii TpakaH —>5 JIeT OKOHYaHHUS.

5.14. Ilo ncreyeHNN yCTaHOBJIEHHBIX CPOKOB XPaHEHUS, JOKYMEHTBHI 110 IPEUIOKCHUSM 3asIBJICHUSIM U
kKanmo0aM rpax/iaH MoAJIe)KaT YHUUTOKEHHIO, B COOTBETCTBUH C YCTAaHOBJICHHBIM MOPSIKOM.

6. Cpoxu paccMoTpeHus1 00pallleHuil rpaxIan
6.1. [TuceMenHOe OOpaleHue, NOCTYNHBIIEE B YUPEKIESHUE WU JOKHOCTHOMY JIUITY B
COOTBETCTBHUHM C UX KOMIIETEHIMEN, paccMarpuBaeTcs B TeueHue 30 1Hel co AHs perucrpanuu
MUCBMEHHOTO 0OpaIlIeHHUS.
6.2. B UCKIIIOUUTENIBHBIX CITydasX, a TAK)KE B CIy4dae HalpaBJIEHUs 3ampoca, MpeyCMOTPEHHOTO 11.5.3
Hactosiiero [lonoxxenus, pykoBoautens OV, TODKHOCTHOE JIMLO JTUO0 YIIOJIHOMOUYEHHOE Ha TO JIMIIO
BITPaBE MPOJIUTH CPOK PACCMOTpPEHUs oOparieHus He 6onee ueM Ha 30 1HEH, YBEJOMUB O MPOJICHUN
CpOKa ero pacCMOTpPEHUS TpakIaHWHA, HAPABUBIIIETO OOpallleHuE.
6.3. O poyIeHNH CPOKa PACCMOTPEHUSI OOpAILIeHUs] HCTIOTHUTEIh HHPOPMUPYET TaKKE
JEIIOMPOU3BOUTES, OCYILIECTBIISIOIIET0 KOHTPOJb 32 UCTIOTHEHHEM MTOPYUEHHUS M0 TaHHOMY
oOparnieHuto. B sxxypHaie peructpanuu oOpaiieHuii rpaxIad J1eIaeTcsi COOTBETCTBYIOIIAS OTMETKA C
yKa3aHHEM HOBOT'O CPOKa PACCMOTPEHHMsI 0OpalieHusl, JOHKHOCTU U (paMUITUU JIUIA, IPUHSABIIETO
peleHne o MPOJICHUH CPOKa.

7. llopsinok paccMOTPeHNsI OTAeJbHbIX 00pallleHu i
7.1.B ciydae ecnu B MHCbMEHHOM 0OpallleH!H He yKazaHa (paMuiIus rpax/1aHuHa, HalpaBUBILIETO
oOpareHue 1 MOoYTOBBIN aJipec, MO0 KOTOPOMY JIOJKEH ObITh HAIlPaBJIEH OTBET, OTBET Ha oOpaIleHne
HE JIaeTcs, a 3aBeIYIOLIUM IPUHUMAETCS PELIeHUEe O CIIMCAaHUU JJAaHHOTO OOpallleHus B JIEJO.
7.2. Ecnu B yka3aHHOM OOpaIlieHUH COAEPKATCS CBEJIEHUS O MTOATr0TaBIMBAEMOM, COBEPIIAEMOM WU
COBEPIICHHOM IIPOTUBONPABHOM JI€SHUH, a TAKXKE O JIMIIE, €r0 NOAr0TaBINBAIOIIEM, COBEPLIAIOIIEM
WM COBEPILIUBIIEM, OOpalleHne MOIJIEKUT HAIIPAaBJIEHUIO B TOCYIapCTBEHHBIN OPraH B COOTBETCTBUU
C €ro KOMIIETEHIIUEN.
7.3. Obpaienue, B KOTOPOM 00KayeTcsi Cye0HOe pelieHue, B TeYeHHE CEMH JHEH COo JTHS
perucTpaiyy Bo3BpalaeTcs TpakKaaHuHy ¢ pa3bsiICHEHUEM MOPsIKa 00>KaI0BaHUs JaHHOTO Cy/1e0HOTrO
peuieHus.
7.4. Ilpy mOTy4YEeHUU MUCBMEHHOTO 00paIlleHus], B KOTOPOM COAEPKaTCsl HELlEH3ypHBIE,
OCKOpPOUTETbHBIE BBIPAXKEHUS, YTPO3bI KU3HU, 3J0POBbIO WJIM UMYLIECTBY JOJKHOCTHOTO JIMLA, a
TaKXe WIEHOB €ro ceMbH, pykoBoauTenb OV BrpaBe 0CTaBUTH oOpalieHue 0e3 0TBeTa 10 CYIIECTBY
MIOCTaBJIEHHBIX B HEM BOIIPOCOB M COOOUIUTH IPaXKAaHUHY, HallpaBUBIIEMY oOpalleHue, 0
HE/IOMYCTUMOCTH 3JI0yNOTpeOIeH s TpaBoM. Pelienne o criicanuy JaHHOTO OOpallieHus B €10 U
HaIpaBJIEHUU COOOIIEHUS 3aBUTEIIO O HEAOMYCTUMOCTH 3JI0yNIOTPeOIeHNs TPaBOM IIPUHUMAETCS U
MIOJNNCHIBAETCS PYKOBOJUTEIIEM.
7.5. B cinyuae, eciu TEKCT MUCbMEHHOTO OOpaleHHs HE MOA1aeTCs MPOUTEHUI0, OTBET Ha OOpalieHune
HE J1a€TCS ¥ OHO HE MOJIEKUT HAIIPABIIEHUIO HA PACCMOTPEHHUE B TOCYJapCTBEHHBIN OpraH, OpraH
MCCTHOI'O CaMOYIIpaBJICHUA WM JOJDKHOCTHOMY JIUIY B COOTBETCTBHUU C UX KOMHGTGHHI/I@I\/'I, O 4Y€EM B
TEUYEHUE CEMU JTHEH CO THS perucTpaluy oopalieHus coo0IaeTcs rpak/jaHiHy, HallpaBUBIIEMY
oOpariieHue, eciau ero (pamMuus ¥ MOYTOBBIHN aJipec MoAalTCs MPoUYTeHUo. Pelenne o cniucanuu



JaHHOTO O0pallleHus B JIeJI0 U COOOIIEHNUHN 3asiBUTEII0 MPUHUMAIOTCS U TTOIMUCHIBAIOTCS 3aBEAYIOIINM
OV.

7.6. B cnyuae eciiu B TUCbMEHHOM 00pallleHnH TpaklaHuHA COJEPIKUTCS BOIIPOC, HA KOTOPBIN eMy
HEOJIHOKPATHO /1aBAJIUCh MMCbMEHHBIE OTBETHI 110 CYIIECTBY B CBSI3H C PAHEE HAIIPABICHHBIMU
oOpallleHusIMH, U TIPH 3TOM B OOpallleHHH He TPUBOSATCS HOBBIE IOBOJIbI UM OOCTOATEIHCTBA,
pykoBonutens OY BIpaBe NPUHATH pelieHHe 0 0€30CHOBATEILHOCTH 0YE€PETHOTO OOPAICHUS U
MPEKPALEHUH MEPENUCKHU C TPAKIAHUHOM IO JAHHOMY BOIIPOCY. IIPU YCIOBHH, YTO YKa3aHHOE
oOpalleHre 1 paHee HarpaBJisieMble OOpaIIeHUs] HAIPABIISUIMCH B OJJUH U TOT K€ TOCYIapCTBEHHBIN
Opras, OpraH MECTHOTO CaMOYIIPABJICHUSI UM OJJHOMY M TOMY € JIOJDKHOCTHOMY JuIly. O TaHHOM
pELIEHNN yBEIOMIIIETCS IPaXXAaHUH, HAalIpaBUBILINK oOpallleHue.

7.7. B cmyuae eciiu OTBET IO CYILIECTBY MOCTaBICHHOI'O BOIPOCa B 0OpallleHMH HE MOKET ObITh 1aH
0e3 pasriameHus CBEJCHNUH, COCTABIISIONINX OXpaHIeMYI0 (peepantbHbIM 3aKOHOM TaiHYy,
rpaxJaHuHY, HallpaBUBIIEMY OOpalleHre, COOOIIAeTCsS 0 HEBO3MOKHOCTHU JAaTh OTBET 10 CYIIECTBY B
CBSI3M C HEJOIYCTUMOCTBIO Pa3riallleHusl yKa3aHHBIX CBEACHUM.

7.8. B cinyuae, eciu MpUYHHbI, IO KOTOPBIM OTBET IO CYIIECTBY MOCTaBJICHHBIX B OOpallleHUH
BOIIPOCOB HE MOT OBITh J1aH, B IOCJIEAYIOLIEM ObUIN YCTPaHEHb!, IPa’kJaHUH BIIPaBE€ BHOBb HAIIPaBUTh
oOpamtenue B OY Uu COOTBETCTBYIOLIEMY JOIKHOCTHOMY JIMILY.

8.Opranuszanus padoTsl 110 JUYHOMY NIPHEMY I'PAKIAH
8.1. Jlmunsrii mpuem rpaxkaad B OY nposoautcs 3aseaytonmm OY. MuadopMmalus o MecTe mpuemMa, a
Takke 00 yCTaHOBJICHHBIX JUIS [TpHeMa JHSAX U 4acax JOBOAMUTCS JIO CBEJCHUS TPakIaH.
8.2. I'paduk 1 nmopsaok JIMUHOTO Tiprema rpaxaad B OY ycTaHaBIMBAeTCs IPUKA30M PYKOBOJUTENS U
MoMeIaeTcs y KaOuHeTa 3aBeAyIoiero, HUH(MpOPMAIMOHHOM CTEH/IE, CaliTe YUpPEexkKICHHUS C IIENbIO
JOBEJICHUS 10 CBeACHUS rpakaad. [Iprem rpakaaH mpoBOIUTCS B CITy>)KeOHOM KaOuHeTe
3aBENIYIOIIETO B MOPSIIKE OYEPEAHOCTH.
8.3. 3aBemyronuii, st oOecIieueHUs KBATU(PUITUPOBAHHOTO PEIICHUS MTOCTABJICHHBIX TIOCETUTEIIEM
BOIIPOCOB MOXKET MPUBJIEKATh K UX PACCMOTPEHUIO IPYTUX COTPYAHUKOB OY.
8.4. Ilpu nuyHOM MpUEeMe TPaKIAHUH MPEABSIBISIET TOKYMEHT, YIOCTOBEPSIIONTUN €r0 TUIHOCTD.
8.5. ConeprxaHue yCTHOTO 0OpallleHus 3aHOCUTCS B KApPTOUKY JIMYHOTO MpUeMa rpakajaHuHa. B
CiIy4ae, €Clid U3JIOKEHHBIE B YCTHOM oOpaIiieHu# (akThl U 00CTOSATEIHCTBA SBIISIOTCS OUEBUIHBIMU U
He TpeOyYIOT JOMOIHUTEIHHON MPOBEPKHU, OTBET Ha OOpAIleHHE C COTJIacHs IpaKTaHUHA MOKET OBITh
JlaH YCTHO B XOJI€ INYHOT'O IIPUEMa, O YEM JIEIaeTCs 3alUCh B KAPTOUKE JTMYHOTO MpruemMa
rpakJaHuHA. B ocTanbHBIX Cily4yasx JaeTcs MMCbMEHHBIN OTBET 10 CYLIECTBY OCTABICHHBIX B
oOpallleHuu BOIPOCOB.
8.6. [TucekMenHoe oOpalieHue, NPUHATOE B XO/I€ TMYHOTO MPUEMA, TTOANIEKHUT PETUCTPALNH U
PaccMOTPEHMIO B MOPSAKE, YCTAaHOBIEHHOM HacToAuM [lonoxxenuem.
8.7. B ciyuae, ecinu B 0OpallieHuH CoIep>KaTcs BOMPOCHI, PEIIEHHE KOTOPHIX HE BXOIUT B
koMmneTeHuo OV, rpaxaaHuHy aeTcs pa3bsiCHEHUE, KyJa U B KAKOM MOPSIIKE eMY ClIeAyeT
00paTUTHCA.
8.8. B xo/1e mMUHOTO MpreMa rpakJJaHuHy MOKET OBITh OTKa3aHO B JAJIbHEHIIIEM PaCCMOTPCHHUH
oOparlieHus1, eClii eMy paHee ObLT IaH OTBET MO CYIIECTBY MOCTaBJICHHBIX B OOpAIIEHHH BOIIPOCOB.
8.9.11pu HEOOXOIMMOCTH TpaXKAaHAM TPEIIaraeTCs U3JI0KUTh CYTh BOIIPOCA B MUCHbMEHHOM BHUJIE.
[TuceMeHnHOE OOpalIeHre B ’TOM CIIy4ae PETUCTPUPYETCS U paCCMaTPUBAETCS B YCTAHOBICHHOM
MOpsAZIKE, a B KapTouke Jienaercsa orMerka «[Ipunsat nokymeHnT», No 1 1aTa peructpaium.

9. KoHTpoJIb 32 cO0/II0IeHHEeM MOPSAKA PACCMOTPEHUS 00pallleHUil rpPaxkIaH
9.1. 3aBenyromiuii OCYIIECTBIIIET HEMOCPEACTBEHHBIH, B IpeieJaX CBOe KOMIETEHIIUU, KOHTPOJIb 32
COOJII0ICHUEM YCTaHOBJIEHHOTO TIOPSIKA pacCMOTpPEHUs 0OpallleHuil rpaskJaH, aHaIu3upyeT
COoJIep>KaHue TIOCTYMAIONIUX O0pAlCHHUH, TPUHUMAET MEPHI 10 CBOEBPEMEHHOMY BBISIBICHUIO U
YCTpaHEHUIO IPUYMH HapyLLIEHUs MpaB, CBOOO ] U 3aKOHHBIX HHTEPECOB I'PaXk/IaH.
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